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00 MCI0JIb30BAHUH NPOCTOI 3JICKTPOHHOM NOANUCH JOKYMEHTOB
B MBOY COII NeS,

pa3sMelleHHBbIX Ha opuunanbHoM caiite OO

1. O0uMe moJ10KeHN

1.1. Hacrosimee IlonoxeHnue 00 HCHOJB30BAaHUU MPOCTOM BJICKTPOHHOM MOANUCH (Janee
[I211) B8 MBOY COILL Ne5 (nanee - Ilonoxenue) siBisieTcs JOKaJIbHBIM HOPMAaTUBHBIM akToM MBOY
COL Ne5 (pmamee OpraHuzanusi) M ONpeAeNseT MOPSJIOK W YyCIOBHS pabOThl COTPYAHHUKOB C
JNEKTPOHHBIMU  JIOKYMEHTaMH,  CaMOCTOSITENIbHO  pa3pabaThiBA€MbIMH U yTBEP)KIa€MBIMH
o0pa3oBaTeNbHOI Opranu3anuei, Tpedyromnme npu pa3memienny Ha caiire OO nammaus [1911.
1.2.  Hamwuue 1311 obGecrieunBaeT TOKyMEeHTaM, pa3MeIIeHHBIM Ha caiite OO:
® TIOJUTMHHOCTH - IOATBEPKACHHUE aBTOPCTBA JOKYMEHTA;
® IIEJIOCTHOCTH - JOKYMEHT HE MOKET ObITh U3MEHEH MOCJIe MOIMUCAHNUS;

® HC OTpHUIAHHNEC aBTOPCTBA (HeOTpeKaeMOCTL) - aBTOP HEC MOKET OTKA3aTbCAd OT CBOEH MOINCH.

2. HopmartusBHas 6a3a

2.1. Tlpuka3 Pocobpuanzopa «OO6 yTBepKAeHHH TpeOOBaHMI K CTPYKTYpe O(HUIMAILHOIO caiiTa
o0Opa3oBarenbHON OpraHu3aluu B HHOOPMAIMOHHO-TEJIEKOMMYHHUKAIMOHHOW cetn "WHTepHer" M (dopmaty
npescTaBieHuss HpopMamuu» ot 4 aprycra 2023 . N 1493

2.2. Kommenrtapuu @enepanbHoil cirykObl 0 HaA30py B chepe 0OpazoBaHMs U HAYKH B CBSI3U
¢ akTyanuszanueil TpeboBaHull K CTpYKType opULIMANBbHOrO caiiTa 00pa3oBaTeNIbHOW  OpraHM3aluud B
MH(OPMaLIMOHHO-TEJIEKOMMYHUKAIIMOHHON ~ CeTH
«HaTepHeT 1 hopmary mpeacTaBieHus HHPOPMAIIUH.

2.3.  @enepanbHblii 3akoH «O06 snekTponHON noanmucn» ot 6.04.2011 r Ne63-d3 crateu 2, 5, 6

2.4. @enepanpHbli 3akoH oT 27 wmions 2006 r. N 149-®3 "OO6 wunHpOpM™mammw,

I/IH(I)OpMaI_II/IOHHBIX TCXHOJOTHUAX MU O 3allIUTC I/IH(I)OpMaI_II/II/I".

3. TepmuHbI 1 onpenesIeHUst

B JaHHOM ITomoxxenun HCITOJIB3YIOTCA CICAYIOINUEC TCPMHUHBI U UX ONIPCACIICHUA:

3.1.  mpocmas snexkmponnas noonucs (I1311) - nHPOpMaIUs B AIEKTPOHHOU (hopMme, KoTopast
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MPUCOCIMHEHA K Jpyrod wuHGOpMAIMH B JJIEKTPOHHOH ¢opme (MOAMHMCHIBAEMOM HWH(POPMAIINUH,
JOKYMEHTY B DJIEKTPOHHOM BHJI€) MJIM WHBIM O0pa3oM CBs3aHHAs C TaKoi WH(popMarmen, u KOTopas

HCIIOJIB3YCTCA IJId OPCACIICHU JInla, MOAIMChIBAOIICTO I/IH(bOpMaL[I/IIO.

3.2. enaoeney xnoua 11211 - coTpyaHuk OpraHu3zalud, O3HAKOMJIEHHBIA C HACTOSIIUM
[TonoxeHreM U MCIIONB3YIOIUH Mapoib nuppoBoro ynocrosepenus [1911;

3.3. wmou IIDIl (naponv  yugposoco  yoocmosepenuss I[191]) —  yHUKaIbHas
MOCIIEIOBATEIbHOCT,  CHMBOJIOB, IIpEeJHAa3HAuY€HHAass JJIs CO3JaHUSl DJIEKTPOHHOM MOANHCH U
noareepkaeHust nomuHHOCTH [1D11 B 371eKTpPOHHOM JJOKYMEHTE;

3.4.  wmamn [1D]I - Bu3yaspHasi OTMETKA 00 AJIEKTPOHHOW MOAIMMUCH, BKJIIOYAIONIAS JIOTOTUI
[3I1, pexBuzutsr 1311, ®UO corpyanuka OO, Bpems dopmupoBanus I131I1 (orobpakaercs B mramie
1o yacoBoMy mnosicy Opranuzaiun);

3.5.  anexmpouusili 0okymenm — UHPOPMAIHS B IEKTPOHHOU (hopme, MOAMUCaHHAs MPOCTOM
DIIEKTPOHHOH MOJMMHUCHIO WJIM  HEKBATM(HIMPOBAHHOW AJIEKTPOHHOW TOJMHMCHIO, IPHU3HAETCS
ANEKTPOHHBIM JOKYMEHTOM, pPaBHO3HAYHBIM JOKYMEHTY Ha OyMa)KHOM HOCHUTENE, MOANMHCAHHOMY
COOCTBEHHOPYYHOU MOJIKUCKHIO, B CIy4asiX, YCTAHOBIEHHBIX (elepalbHbIMU 3aKOHAMU, IPUHUMAEMbIMU
B COOTBETCTBHH C HUIMHA HOPMATUBHBIMU TIPABOBBIMH aKTaMHU,

3.6. 0bpabomka 21eKMpPOHHO20 OOKYyMeHma - JACUCTBHUS C DSIEKTPOHHBIM JOKYMEHTOM:

co3aaHue, mposepka, noanucanue [1911

4. OcHoBHble noJioxkeHusi. O0ecneyeHue IOPUANYECKONH CHIIbI BHYTPEHHHMX

IJEKTPOHHBIX TOKYMECHTOB

4.1. Wzrorosnenwne [IDI1, rernepanuro naponeit [1311 ocymectiser pykoBoautens OO

4.2. PykoBomutens OO mepemaer maponb Biagensily kiroda [IDI1, oTBercTBeHHOMY 3a
BesieHre opunnanbaoro caita OO, 03HaKOMJIEHHOTO C JTAHHBIM TTOJI0XKEHUEM

4.3. OTBeTCTBEHHBIN 3a BeJleHUE OPUITMATLHOTO caiiTa Biajenen kiroda npucoeauuset [1911 k
JIOKYMEHTaM, CaMOCTOSITEJIbHO pa3padaThIBAEMBIM M YTBEPKJIEHHBIM 00pa30BaTEIbHON OpraHu3alIuei,
MOANMUCAHHBIM TOJANKUCHI0 PYKOBOAMUTENS W YTBepkAeHHbIM nedarbio OO. Pa3memniaer co3naHHbIE
ANEKTPOHHBIE JOKYMEeHThl Ha caiite OO, cornacHo TpeOoOBaHUSAM K CTPYKType odunmansHoro caiita OO
u ¢popMaTy mpecTaBieHus] HHPOpMaIUH.

4.4. Cozmganue 1211 uaHIIMpPYETCS COOTBETCTBYIOMMM JelicTBreM Biaaenbia [1911, To ecth
HE BBIIIOJHICTCSA aBTOMATUYCCKHU WM HE3aMETHO IS BIaJCiblia.

4.5. JlokyMeHTH ¥ CBeACHHs, pa3MmelleHHble Ha Caiite, MOKHBI OBITH YTBEPKICHHI B
COOTBETCTBUU C YCTAaHOBJIEHHBIM B 00pa30BaTEIbHON OpraHU3AIlUU PACTIPECICHHEM TTOTHOMOYHM.

4.6. PyxoBoautens OO u Biajener KJro4a OTBEYAIOT 3a COXPAHHOCTh M KOH(DHICHIIMATIBHOCTh

kiroua [1011



4.7. Pexomennmyercss m3MeHsATh maponb IIDI1 He pexe omHoro pasa B Tpu Mmecsmna. s
CHID)KEHHSI pUCKa Moa0opa maposisi ¥ HECAaHKIIMOHMPOBAHHOTO HCMOJIb30BaHUS JPYTUM JIUIIOM KIIOYa

AJIEKTPOHHOM NOJNUCH PEKOMEHAYETCS HE 3a]1aBaTh NIapOJIM, UCIIOJIb30BaHHBIE PAHEE.

4.8. BwusyanpHo Ha Caifre mpocTasi 3JIEKTpOHHAs MOAMUCH OydeT BBITJSAETh Kak HITaMIl
(muKTOrpaMMa), yka3slBarolas Ha TO, YTO JOKYMEHT MOJMMUCAH POCTON 3JIEKTPOHHOH MOAIHUCHIO.

4.9. Ilpu ycraHOBKe Kypcopa Ha 3Ty MHUKTOIpaMMy, Ha SKpaH JOJKHBI BBIBOJUTHCS CBEICHUS
«JaTta U BpeMs NoJnucaHusi; GpaMuwins, UMsi, OTYECTBO U JOJDKHOCTb JIMIIA, MOJMUCABILETO JOKYMEHT;
c(OPMHUPOBAHHBIN YHUKATBHBIN IPOrPAMMHBIHA KITIOU».

4.10. Buzyammzanuss mramna IIOI1  sBhnsercs HEOCHOPHMBIM — THOATBEpXkKAECHHEM  (akTa
HOJIUCAHUS JOKYMEHTA COOTBETCTBYIOIIMM BiazenbleM 1311 (o mMHHOCTh U HEOTPEKAEMOCTD).

4.11. DneKkTpoHHBIE JOKYMEHTBI XpaHATCS U pa3MeLaloTcs Ha caiiTe B TOM BUJE, B KOTOPOM OHHU
OBUIN CO3JaHbL.

5. IlpaBa, 00s13aHHOCTH H OTBETCTBEHHOCTD BJIa/Ie/IbLA JIEKTPOHHOI MOANMCH

PykoBogutens OO umeer npaBo:

5.1. IlepenaBary mnaposib BIAAEIbIYY KJIIOYa, COTPYJHHMKY, OTBETCTBEHHOMY 3a pa3MelICHHE
uHpopmanuu Ha caiite OO

Bnanenen I1911 umeet npaso:

5.2. obpamarbcs K pykoBomutenmto OO i aHHYAMpOBaHUs (OT3BIBA), TNPHOCTAHOBKU
(BO300HOBIIEHUS ) EHCTBUS MPUHAJUIEkKAILETO eMY KIIFoYa 3JIEKTPOHHOM MOIHCH;

5.3. B ciydae HEOOXOIUMOCTH 3aMEHbl, BOCCTAaHOBJEHHS KIOYa OHIIEKTPOHHOM MOANUCH
oOpatutbcst Kk pykoBogutento OO ¢ CcOOTBETCTBYIOLIEH MNpPOChOON M MOJYYUTh HOBBIM KIIHOY
JJIEKTPOHHOW MOJIINCH;

Brnanenen 1311 o6s13an:

5.4. BecTu 00pabOTKY OAJEKTPOHHBIX JOKYMEHTOB M pa3MenieHune wux Ha caiite OO B
COOTBETCTBUH CO CBOMMH JIOJPKHOCTHBIMU OOSI3aHHOCTSIMU U HACTOSIIMM IOJIOKECHUEM;

5.5. npuHUMaTh  BCE  BO3MOXKHBIE  Mepbl  JUId  NPEJOTBPALCHHS  HECAHKIIMOHMPOBAHHOTO

HCIIOJB30BaHUA CBOCTO  KJIKHOYa BHGKTpOHHOfI TIOAITNCH,

5.6. HM IpU KaKUX YCIIOBHSIX HE MEpeaBaTh KIOY AIEKTPOHHOW TIOIHCH APYTHM JIHIaM;
5.7. TpU KOMIPOMETAIMM CBOETO KIIoYa 3JIEKTPOHHOM IMOJAIMUCH HEe3aMeUTHTENbHO OOpaTHThCS K

PYKOBOAUTEIIO 00 UL TPUOCTAHOBKHU ):[eﬁCTBHH MPUHAJICKAIICTO EMY KJIK04a 3J'ICKTp0HHOI7I IOAIIMCH.

5.8. Bmagemery IIDI1 Hecer JWYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTh CBOETO KIKOuYa
SHGKTPOHHOﬁ NOAMNKUCH U €T0 3alUTY OT HCCAHKIIMOHHUPOBAHHOT'O UCIIOJIb30BaAHU.

6. 3aKJII0YUTEIbHbIE I0JI0KEHUS

6.1. Hacrosmee [TomokeHre BCTYIAET B CUITY C JaThl YTBEPKACHUS.



		2024-09-03T22:17:41+0400
	Директор МБОУ СОШ №5 Фомичева Ирина Евгеньевна




